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Brighton Children’s Centre

PROGRAM STATEMENT

Brighton Children’s Centre (BCC) is inspected annually and adheres to all
requirements in the Child Care Early Years Act. We employ principles and
practices according to the Ministry resource, “How Does Learning Happen?

Ontario’s Pedagogy for the Early Years”. Our programs are based on the Four
Foundations of Learning: Belonging, Well-Being, Engagement and Expression. We
believe that children have the ability of using competencies they have already

mastered, to follow their curious nature and discover the world around them. We
Strive to see the rich potential in every child and offer opportunities for
individual growth and development. Allowing children time to express their
thoughts, emotions and needs, listening carefully to what they have to say and
how they say it, it is paramount in our approach to encouraging positive
communication and self-regulation.

We believe that children learn best when they are given encouragement and the
opportunity to follow their curiosity about the world around them. Our teachers act
as facilitators in children’s learning through
intentional observation and documentation. The documentation is posted and

utilized to reinforce the child’s natural ability to learn. Documentation, photos and
parent communication is utilized through our “Lillio App”. We aim to create
meaningful experiences by intentionally choosing materials that help to scaffold
children’s learning. We interact with them and share our own curiosity as co-
learners in the experiences that are created. We choose to create learning
environments where children have access to seek out and obtain for themselves,
materials they can use to build on their experiences as they play and explore where
their inquisitive minds take them. Children’s inquiry and initiative is always
guiding and changing our experiences together.




We are striving to meet our children’s health and well-being. Recently we have
returned to family style meal and snack times, where children share in pleasant
table conversation about healthy food choices, events of the day and common
interests. We believe that a positive mealtime experience encourages healthy
eating habits that last a lifetime! An afternoon rest period is essential for our
preschoolers to rejuvenate from their very busy mornings, interacting with their
peers and the environment.

We value collaboration between teachers, families, children and community
partners. Located in Brighton Public School, we are immersed in community life
and are often invited to be a part of events that are taking place. We strive to show
the children how we are a part of the community we live in by being present on
neighborhood walks or visiting people and places in our community such as the
Fire Hall, Post Office, or Public Library. Community Partners such as the Public
Health Unit are involved by providing support services for families. We
collaborate with Five Counties Children’s Centre and families at our Centre can
access extra support for their children. Families are encouraged to participate in
Open House Events, Fundraising opportunities, Board of Director positions and
special projects. We believe in working with families and community partners to
grow great relationships both individually and as a Centre. The Brighton
Children’s Centre supports lifelong learning for everyone. We believe adults that
are continuously learning make excellent teachers. Staff are asked to commit time
regularly to self-reflection, planning for and seeking opportunities in professional
learning that furthers their personal goals. When possible, time off is provided to
accommodate attendance at workshops and conferences. Time to collaborate with
colleagues is offered on a regular basis at staff meetings and planning time.
Discussion with and learning from each other and the children is an ongoing
process of development for everyone. Our staff practice self-reflection as part of
regular Reflective Reviews as well as daily planning for the environment and
learning opportunities within our Centre. Sharing what we learn helps us to better
understand how our practices as individuals impact our children and families.

We value the trust parents place in us with what they treasure most — their
children. We take their well-being and safety as our most serious business.



ADMINISTRATION

Management
Governance of the Brighton Children’s Centre is overseen by a Volunteer Board of Directors

composed of parents and members of the community, who are elected each spring at the Annual
General Meeting. The Executive Director is responsible for operation of the Centre, so any
questions or concerns should be discussed with the Executive Director first.

Staff

Our Executive Director and program staff are experienced Registered Early Childhood Educators
or persons approved by the Ministry of Education. Regular professional development is
mandatory for staff to remain registered with the College of ECE and a must to practice in the
field here at the Brighton Children’s Centre. Feel free to approach staff if you have questions or
concerns — a meeting can be arranged with your child’s educator to allow for a more in-depth
discussion when a quick chat at the door is not sufficient. All staff endeavour to maintain high
professional ethics, and all information regarding your child will be kept confidential.

Hours of Operation/Space Allocation
The Brighton Children’s Centre operates from 6:30am to 6:00pm, Monday to Friday.

The Brighton Children’s Centre (BCC) is licensed for 105 capacity; 10 children (0-18 months) in
the Infant Program, 15 children (18-30months) in the Toddler Program, 24 children (30 months-
6years) in the Preschool Program, 26 children (44 months—7 years) in the KinderCare Program,
and 30 children (68 months—13 years) in the School Age Program.

Admission

An orientation time will be arranged with the Supervisor to submit all necessary forms for
admission. These include a completed Enrollment Form, Consent Form, and signed Policy
Agreement. Parents are asked to review the Parent Handbook prior to their visit, and provide
proof of Current Immunizations for those not registered in school. At this time, families can
become more familiar with the Centre and our practices, ask questions and observe during
regular program hours. Information regarding your child’s sleep, medical history, eating habits,
communication and self-help skills, likes and dislikes can be shared.

Centre Closures

The Centre will be closed the following holidays:

New Year’s Day- January 1, Family Day- February 19, Good Friday- March 29, Easter Monday-
April 1, Victoria Day- May 20, Canada Day- July 1, Civic Holiday- August 2, Labour Day- Sept
2, National Day for Truth & Reconciliation- Sept 30, Thanksgiving Day- October 14, Early
Childhood Educator Appreciation Day (October), Christmas Day- December 25, and Boxing
Day- December 26.

Payment is expected for all Statutory holidays that fall on your child’s regular scheduled
days (nine STATS in Ontario).



The Centre will close in accordance to the KPRDSB school calendar and remain closed until
after the New Year. A notice will be posted regarding specific closure at least two (2) weeks
prior to Christmas Holidays.

Please note the Centre annually closes each year for one-day at the end of October in order for
Educators to be recognized; as part of the Early Childhood Educator Appreciation Day hosted by
Northumberland County. Parents will be given 60 day notice.

Inclement Weather Days

The Brighton Children’s Centre rarely closes its doors for inclement weather, as Brighton Public
School usually remains open. In the case of severe weather where the school is closed, we will be
closing the Centre. Centre closures will be posted on the “Lillio App” for parents. See more on

pg. 6.

Emergency Management Policy and Procedures

Brighton Children’s Centre has Emergency Management Policy and Procedures as required in
section 68.1 of Ontario Regulation 137/15. If there is an emergency at the Centre, parents will be
notified by phone, as soon as details are known and it is safe to do so. Where possible, the
Director will update the child care Centre’s voicemail box as soon as possible to inform
parents/guardians about details.

Tax Receipts
Parents will have their tax receipts generated by the office for their tax season via the “Lillio

App”. The office will enclose your receipt and disperse at your drop-off and/or pick-up periods.

Billing

Parents will be billed after the month of use, and will have until the 15 of the month to pay
the bill in full. If the bill is not paid in full by the 15+ of the following month, the Executive
Director will have the discretion to suspend child care services.

Payment by cheque or e-Transfer is preferred as we have Auto deposit set up with our
organization. If you must pay with cash, please seal in an envelope with your child’s name and
the amount you are paying. Cash will only be accepted by the Executive Director or the
Supervisor. Hand written receipts will be issued once amount is confirmed.

Families in the KinderCare and School Age programs will only pay for PA Days and School
Holidays (e.g. March Break, summer) the child is scheduled for that day. Please ensure to give
the office a two week written notice of any unscheduled days by email at
admin@brightonkids.ca . Default payments will result in a written notice and if default
continues, a meeting with the Executive Director will be required to set up a plan moving
forward.




Vacation
*Please note vacation is only for Full-time Families.

Regularly scheduled families are expected to pay for all days the child/children would normally
attend. Only full time families (attending the Centre five days per week) are entitled to two
weeks of unpaid days off per year (January 1 — December 31%).

Holiday days cannot be used to pay for Statutory Holidays. Parents are required to provide two
weeks’ notice when using holiday days, we will do our best to honour all requests ASAP. Parents
who do not provide two weeks’ notice will be billed according to their child’s normal schedule.
Payment is expected for all Statutory holidays that fall on your child’s regularly scheduled days.

Irregularly scheduled families must give a minimum of two weeks’ notice. You are responsible
for FULL PAYMENT of the schedule you submit and any extra days you may require. There
will be no refund for any unused days. Extra days must be approved in advance to ensure space
is available. NEVER arrive unannounced without prior approval-due to strict staff: child ratios,
we may not be able to accommodate an extra child. Please note irregular scheduled families are
also entitled to vacation, and please address Management on a case-by-case basis.



FEE SCHEDULE

Admin Infant Toddler | Preschool KinderCare SchoolAge
$50.00 $21.59 $20.00 $18.00 Age 5 and Under: Age 6 (Grade 1) and
Regis. Fee | Base Fee | Base Fee | Base Fee | $9.25/day Before (B) above:

Not $12.00/day After (A)
covered by $12.00/day B&A $9.25/day Before (B)
Subsidy $18.00/day After (A)
*Amount *If a child turns 6 before $23.50/day B&A
to be .
prorated JL‘me 30, the)‘/ receive the
based on discount until the end of
age of June. After June 30, the
children as child receives the discount to
per the end of the birth month*
CWELCC
$23.62
Fee*
$10.00 Age 6 (as per above):
Late $9.25/day Before
Payment (B)
(Non-Base $18.00/day After
Fee’s) (A)
$23.50/day B&A
Children 5 and Under: $15.00/day Base Fee— PA Days,
$25.00 March Break and Summer
NSF *If a child turns 6 before June 30, they receive the
(NonBase discount until the end of June. After June 30, the child
Fee’s) receives the discount to the end of the birth month*
Children 6 (as per above): $32.00/day Base Fee— PA
Days, March Break and Summer
CWELCC
Policy




The Canada Ontario Canada-Wide Early Learning and Childcare is a historic opportunity to
support children, families, child care workers and employers across the province. This system is
designed to support Ontario’s children, families, employers and the child care sector to make
licensed child care programs more affordable, accessible, inclusive and of higher quality. Key
pieces in the 2023 funding approach include: 25% fee reduction re parent fees, as of November
1, 2022 and fee reduction on an average of 50% relative to 2020 levels by the end of December
2022 for parent with children under age 6. Continuation of the revenue replacement approach to
support the implementation of the fee reduction and provide consistent revenue stream.
Additional Funding of 2.75% or approximately 130M to support cost increases that operators
may face, and funding to support wage increases for eligible staff on top of 2022 wage floor.

Parents were informed as of May 6, 2022, regarding BCC’s intention of applying and
consequently eligible children. Application of CWELCC was completed in August 2022 and
approved in October 2022.

As a result, parents were informed as of November 7, 2022 that our Centre has enrolled and
become eligible for the CWELCC Application.

CWELCC Funding has been approved and BCC will be applying refunds on the child’s Lillio
account and/or issue a rebate (form of cheque) if they are no longer with our Centre by
December 31, 2022.

For 2023, funding will be provided to support participating child care licenses to reduce parent
fees for children under age six to a provincial average of $23.00 per day, equating to an average
50% fee reduction (based on 2020 average fees). The fee reduction will come into effect
December 31, 2022. As a result, families who have already had fees reduced by 25% through
CWELCC will see those reduced by a further 37% to a floor of $12.00 per day.

MEDICATION

Policy

The purpose of this policy and the procedures outlined within is to provide clear direction for
staff, students and volunteers to follow for administering drugs or medication to children at the
child care Centre and for appropriate record-keeping. Where the term drugs and/or medications
is used in this policy, the term refers to any product with a drug identification number (DIN),
with the exception of sunscreen, lotion, lip balm, bug spray, and diaper cream that is not used for
acute, symptomatic treatment. For the purpose of this policy, drugs and medications fall into the
following two categories, unless otherwise specified: Prescription, intended for acute,
symptomatic treatment; and Over-the-counter, intended for acute, symptomatic treatment.
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The policy and procedures support children’s health, safety and well-being by setting out
measures to:

« ensure children receive only those drugs or medications deemed necessary and appropriate
by their parents;

« reduce the potential for errors;

- ensure medications do not spoil due to improper storage;

- prevent accidental ingestion;

- administer emergency allergy and asthma drugs or medications quickly when needed; and

« safely administer drugs and medications according to established routines.

This policy is intended to fulfill the obligations set out under Ontario Regulation 137/15 for the
administration of drugs and medication in a child care Centre.

Note: definitions for terms used throughout this policy are provided in a Glossary at the end of
the document.

Parental Authorization to Administer Medication:
Whenever possible, parents will be encouraged to administer drugs or medications to their
children at home if this can be done without affecting the child’s treatment schedule.
Prescription and over-the-counter medications for acute, symptomatic treatment will only be
administered to a child where a parent of the child has given written authorization to do so by
completing the child care Centre’s Authorization for Medication Administration Form. The
Authorization for Medication Administration form must be accompanied by a doctor’s note for
over-the-counter medications. The authorization must include a schedule that sets out the times
the drug or medication is to be given and the amounts to be administered. Where a drug or
medication is to be administered to a child on an “as needed” basis (i.e. there is no specific
schedule or time of the day for administration), the drug or medication must be accompanied
with a doctor’s note outlining signs and symptoms for administering the drug or medication and
the appropriate dosage. In addition, the Authorization for Medication Administration Form must
clearly indicate the situations under which the medication is to be given as outlined in the
doctor’s note, including observable symptoms. Examples may include:

«  when the child has a fever of 39.5 degrees Celsius’;

« when the child has a persistent cough and/or difficulty breathing’; and
- when red hives appear on the skin’, etc.

Prescription/over-the-counter skin products (with a DIN) that need to be administered for acute
or symptomatic treatment will only be administered to a child where a parent of the child has
given written authorization to do so by completing the child care Centre’s Authorization for
Medication Administration. Authorization for Medical Administration Forms will be reviewed
with parents quarterly to ensure the dosage continues to be accurate (e.g. based on the child’s age
or weight). As long as sunscreen, lotion, lip balm, bug spray, and diaper cream are
nonprescription and/or are not for acute (symptomatic) treatment, and due to their longer-term
daily usage, these products:
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« must have a blanket authorization from a parent on the enrolment form;
+ can be administered without an Authorization for Medication Administration form; and
+ do not require record-keeping

Drug and Medication Requirements
All drugs and medications to be administered to children must meet the following requirements:

All drugs and medications must be stored in their original containers as supplied by a pharmacist,
or their original packages. Medications that have been removed from their original package or
transferred into a different container will not be accepted or administered to children.

All drug or medication containers must be clearly labelled with:
+  The child’s full name;
«  The name of the drug or medication;
+ The dosage of the drug or medication;
+ Instructions for storage;
» Instructions for administration;
« The date of purchase of the medication for prescription medications; and
« The expiry date of the medication, if applicable.

The information provided on the written parental authorization must match with all the
requirements listed above. Where information is missing on a drug or medication label and/or the
written parental authorization does not match the label on the labelled container, the child care
Centre will not accept or administer the medication until the label and/or written parental
authorization accurately contains all the required information.

Over-the-counter epinephrine purchased for a specific child can be administered to a child with
an individualized plan and emergency procedures for an anaphylactic allergy as long as it is
accompanied by a doctor’s note and is clearly labeled with the child’s name, the name of the
drug or medication, the dosage, the date of expiration and the instructions for storage and
administration.

Drugs or medications purchased by staff, students or volunteers for their own use will be kept
inaccessible to children (on their person, in a locked box or program emergency bag) and will not
be administered to children at any time.

Drug and Medication Handling and Storage:

All drugs or medications will be kept inaccessible to children at all times in a locked container or
area (e.g. in a refrigerator, cabinet, cupboard or drawer). There are exceptions for emergency
medications as outlined below:

« Emergency medications will never be locked up and will be made easily accessible
to all staff while being kept out of the reach of children, including during outdoor
play periods and off-premises activities.

- In case of an emergency, all staff, students and volunteers will be made aware of the
location of all emergency medications at all times.
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Emergency medications will be brought on all field trips, evacuations and off-site activities.

Any topical products or drugs/medication in the first aid kit will not be used on children to clean
or treat wounds. Children’s cuts and wounds will be disinfected in accordance with local public
health recommendations.

All drugs and medications for children will be stored in accordance with the instructions for
storage on the label. Medication requiring refrigeration will be stored in the refrigerator in a
locked container or in a cooler with ice when a refrigerator is not available.

Where drugs or medications are past their expiry date, they will be returned to the parent of the
child, where possible, and this will be documented on the Authorization for Medication
Administration Form.

Any drugs or medications remaining after the treatment period will be returned to a parent of the
child, where possible, and this will be documented on the Authorization for Medication
Administration Form.

Where attempts have been made to return a drug or medication to a parent and the parent has not
taken the medication home, the person in charge of drugs and medications will ensure that the
efforts made to return the drug or medication have been documented in the appropriate staff
communication book (e.g. daily written record), and the drug or medication will be returned to a
pharmacist for proper disposal.

Drug and Medication Administration:
Drugs or medications will be administered according to the instructions on the label and only
with written parental authorization.

Designated person(s) in charge of medications will deal with all drugs and medications to reduce
the potential for errors, whether on or off the premises. Where the person(s) is absent, they will
delegate this responsibility to another individual. The name of the individual who has been
delegated and the duration of the delegation will be documented in the appropriate staff
communication book (e.g. daily written record).

A drug or medication will only be administered from its original container as supplied by a
pharmacist or its original package, and where the container is clearly labelled as outlined under
the Drug and Medication Requirements section of this policy.

A drug or medication will only be administered using the appropriate dispenser (i.e. syringe,
measuring spoon/cup, etc.).

To support the prompt administration of emergency medication:

«  Emergency medications may be administered to a child by any person trained on the child’s
individualized plan at the child care centre; and

Drugs or medications that are expired (including epinephrine) will not be administered at any
time.

Record-Keeping:

Records of medication administration will be completed using the Records of Medication
Administration every time drugs or medications are administered. Completed records are stored
in the child’s file.
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Where a child’s medication administration form includes a schedule setting out specific times to
administer the medication and the child is absent on a day medication would have been
administered, the child’s absence will be documented on the medication administration record to
account for all days during the treatment period (excluding weekends, holidays and planned
closures).

If a dose is missed or given late, reasons will be documented on the record of medication
administration and a parent will be notified as soon as possible as it may impact the treatment
schedule or the child’s health.

Where a drug or medication is administered ‘as needed’ to treat specific symptoms outlined in a
child’s medication administration form or individualized plan and emergency procedures for an
anaphylactic allergy (e.g. asthma, fever, allergic reaction), the administration and the reason for
administering will be bagged lunch documented in the appropriate staff communication book
(e.g. daily written record) and in the child’s symptoms of illness record. A parent of the child
will be notified.

Confidentiality

Information about a child’s medical needs will be treated confidentially and every effort will be
made to protect the privacy of the child, except when information must be disclosed for the
purpose of implementing the procedures in this policy and for legal reasons (e.g. to the Ministry
of Education, College of Early Childhood Educators, law enforcement authorities or a Children’s
Aid Society).

BCC POLICIES

Safe Arrival and Departure Policy

We ask that you escort your child into the Centre so your child can be directly released to a staff
member before 10:00am Monday - Friday. Our staff will be pleased to greet you and your child,
do a quick health observation before you leave and exchange any necessary information
including schedule, sleeping or eating patterns. If a child will not be attending on a particular day
please let us know as soon as possible by utilizing the “Lillio App” or calling the Brighton
Children’s Centre. Therefore, if your child is scheduled to attend that day, and does not by
10:00AM, the Educators are required to tell their Supervisor, and a call via telephone or virtual
message via Lillio App will be sent.

If child does not arrive as expected = Educator checks Lillio App and with Management re any
messages re the day = if none present = speaks with Supervisor to call home for that child >
then mark child attendance appropriately (Absent, Sick, Vacation or — for unscheduled)

Please note that we are separate from Brighton Public School, if your child is part of the Before
and After KinderCare or School Age programs please ensure messages for daycare are sent via
email at admin@brightonkids.ca or directly contact your program Educator. Children are only to
be released to any person as specified on the admission form in your child's file re emergency
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contacts and/or authorized pick-ups. If circumstances dictate that a person other than those
specified on the form must pick your child up, you must phone the Centre and speak to
Management. Please note all participants are required to present to present photo identification
before the child will be released, unless parent/authorized caregiver is recognized from prior
pick-ups.

If child does not get picked up as expected = keep child safe, call Mom and Dad to discuss
matter = if no answer (NA) call Emergency contacts = if NA call authorized pickups = if NA
call Supervisor and Executive Director and await further instructions = potentially call Highland
Shores CAS and/or police.

Cold Weather Policy

The Child Care and Early Years Act requires outdoor play for children 2 years of age and older
in full day programs for at least 2 hours each day, weather permitting. The children enrolled at
Brighton Children’s Centre will not be taken outside if the temperature (with or without wind
chill) is lower than -20°C. The temperature will be checked before the morning and afternoon
outdoor time. If the temperature is between -15°C and -20°C the staff will take the children out
for a shortened period of time. It will be up to the Director and/or Acting Director to decide how
long the group stays out, taking into consideration the age of the children and the conditions of
the playground. Any changes to the outdoor play schedule will be documented in the daily log
book, and the outdoor temperature will be noted.

Infants (2022) Infants will not engage in outdoor play when the temperature combined with the
wind-chill is lower than minus -10°C, as measured by the Weather App. at time of scheduled
outdoor play and/or at the discretion of the Director.

Hot Weather Policy

There will be limited outdoor exposure when the UV index is between 8 and 10 and/or the
humidex is between 30°C and 39°C. Children will not be taken outside when the UV index is 11
or over and/or the humidex is 40°C or over. It will be up to the Director and/or Acting Director to
decide how long the group stays out, taking into consideration the age of the children and the
conditions of the playground. During the extreme temperatures, the Director will assist in the
discretion of outdoor play; activities to be planned that are not as vigorous and different varieties
of water play will be offered. The staff and children will have unlimited access to drinking water.
Sunhats and sunscreen will be used. Any changes to the outdoor play schedule will be
documented in the daily log book, and the outdoor temperature will be noted.
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Winter Weather
{including wind chill)
Duration of each Outdoor
Age Group Temperature Playtime
-5 degrees Celsius or warmer Full hour
Infants -6 to -20 degrees Celsius Reduced outdoor time
Below -20 degrees Celsius Mo outside time
-15 degrees Celsius or warmer Full Howr
Taddlers, Preschaol, Casa, ; =
Kindergarten, Kinder Casa -16 to -20 degrees Cel5|_us Reduceq cuut_d-::lor time
Below -20 degrees Celsius Mo outside time
School-Ape Up ta -20 degrees Celsius Up ta 30 minutes

Summer Weather
[including humidex]

Age Group Temperature Duration of each
Outdoor Playtime
30 ® Celsius or below 1 hour
All Ages 30 to 40 * Celsius Reduced time
40 © Celsius or above Mo outdoor time

Fire and Evacuation Policy

Fire drills will be conducted monthly in accordance with Kawartha and Pine Ridge District
School Board published guidelines and procedures in case of emergency or fire. The Brighton
Children’s Centre will comply with the published procedures placed on the classroom door by
the school board authorities and will conduct additional drills on a monthly basis. The supervisor
will keep a record of monthly fire drills to include the number of staff and students involved,
including the dates and exit times and details of the practices.

Emergency Closure Policy

If the Brighton Children’s Centre must be closed for reasons beyond our control (ex: fire, flood,
pandemic), we will do our best to notify parents through local radio FM 100.9 and by leaving a
recorded message on our phone. Payment will be expected for the first two days of the closure. If
the Centre is to remain closed longer than two days payment will not be expected until the Centre
resumes operations and/or if the KPRDSB Brighton Public School prohibits elementary children
from attending in-school learning, the Brighton Children’s Centre will remain closed. Families
will be canvassed regarding whether they require emergency care and/or if we can assist them
with County supports until we re-open.

The evacuation site for the Brighton location is The Brighton Municipal Office located at 35
Alice Street. Brighton Municipal Office Phone: (613) 475-0670.

Sleep Supervision Policy

Brighton Children’s Centre has policies and procedures regarding supervision during sleep.
Children’s sleep and rest play an integral part in a child’s well-being and development. The
purpose of this policy and procedures is to provide staff, students and volunteers with rules and
procedures to follow to safeguard children from harm, injury or death while sleeping.

The Sleep Supervision Policy is intended to fulfill the obligations set out under Ontario
Regulation 137/15 for sleep policies for child care Centre’s.
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Under our policy; all children will be provided with the opportunity to sleep or engage in quiet
activities based on their needs. All children will be provided time to sleep for a period of no more
than two hours each day, and will be assigned to a cot.

The Centre has a designated sleep-space to accommodate ten infant children with flexible sleep
schedules.

The Program Staff will consult with parents about their child’s sleeping arrangements at the time
of enrolment and at any other appropriate time (e.g. when a child transitions to a new program or
room, or at the parent’s request). Space is provided on Registration Forms for parents to inform
the children’s Centre of the child’s sleep routines.

Written documentation will be kept in each child’s file to reflect the sleep patterns identified by
their parent, and updates to the documentation will be made whenever changes are
communicated to the child care Centre. All sleep arrangements will be communicated to all
program staff after meeting with the parent/guardian.

Parents will be advised by the supervising staff of any significant changes in their child’s
behaviours during sleep and/or sleeping patterns.

Any changes in sleep behaviours will result in adjustments being made to the child’s supervision
during sleep time, where appropriate, based on consultation with the child’s parent.

Individual Support Plans

The Brighton Children’s Centre accommodates the individualized support plan of each child
with special needs. We strive to be appropriate for the ages and developmental levels of the
children with special needs receiving child care and aim to be inclusive of all children. An
individualized support plan will be put in place and implemented for each child with special
needs. A description will be made of how the child will be supported and participate in a
meaningful and purposeful manner. A description of any supports or aids and instructions
relating to their use or adaptations or other modifications to the physical, social and learning
environment that are necessary and interaction with them to achieve this aim will be included.
The individualized support plan will be developed in consultation with a parent of the child, the
child if appropriate and any regulated health professional or other person who works with the
child in a capacity that would allow the person to help inform the plan

Individual Support Plans will be reviewed by employees, students and volunteers before they
begin their employment, educational placement or volunteering and annually thereafter and any
other time when changes are made. A record with the date of each review will be kept.

Smoke Free Policy

The Brighton Children’s Centre as community use of schools member is required to follow the
Smoke Free Environment Policy of the Kawartha Pine Ridge District School Board. It states that
“all buildings and properties of the Board shall be smoke and tobacco product free. The tradition
of using sacred smoke (smudging with sage or sweet grass), that forms part of Aboriginal culture
and spirituality, is acknowledged and allowed by the Board for ceremonial purposes when
deemed appropriate.”
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The Brighton Children’s Centre is committed to providing a healthy environment for learning
and working. This commitment reflects increasing medical evidence of the harmful
consequences of smoking, second-hand smoke and the use of tobacco products. Smoking
tobacco can also affect the health of your mouth and gums. We ask smokers to wash afterward
and practice good oral hygiene.

More information is available, including the Smoke-Free Ontario Act, at the Ontario Ministry of
Health and Long-Term Care website.

Scent Free Policy

Brighton Children’s Centre is committed to providing a safe, healthy environment to all
employees, students, children, families, and visitors. Under the Occupational Health and Safety
Act, every precaution reasonable in the circumstances must be taken for the protection of worker
health and safety. Employees are also obligated to take reasonable measures to protect
themselves and their co-workers. There is an expectation of respect for each other and the intent
of this policy to provide a safe, healthy environment for all.

The Ontario Human Rights Code and the Accessibility for Ontarians with Disabilities Act
states that an employer has a duty to accommodate persons with disabilities. Workers with
chemical sensitivities are included as persons with disabilities.

Withdrawal/Discharge Policy

Written notice of your child(ren)’s withdrawal must be provided two (2) weeks in advance
regular fees are expected for the child’s regular days for that period. A permanent space cannot
be guaranteed if you wish to temporarily withdraw your child from the Centre. Failure to comply
with Brighton Children’s Centre policies including failure to continue with payments will result
in written notice and if failure to comply continues, will result in discharge. Unresolved conflict
and/or unwanted behaviour occurs we have the right to ask parents to find alternative care.

Waiting List Policy and Procedures

Purpose
This policy and the procedures within provide for waiting lists to be administered in a transparent

manner. It supports the availability of information about the waiting list for prospective parents
in a way that maintains the privacy and confidentiality of children. The procedures provide steps
that will be followed to place children on the waiting list, offer admission, and provide parents
with information about their child’s position on the waiting list.

This policy is intended to fulfill the obligations set out under Ontario Regulation 137/15 for a
childcare Centre that maintains a waiting list to have related policies and procedures.

KinderCare and School Age programs offer Before and After school care during the school year
and full day programs during school holidays and summer. Once full, waiting lists are
maintained for our programs